F 426-1

() s Custodial Services Department

Working Alone or in isolation
Weekday Check-in Telephone Log

Learning for a Lifetime

Makes call - School A: Receives call - School B:

DATE CALL CONTACT CONTACT SUPERVISOR/MANAGER OUTCOME
(YYYY-MM-DD) TIME MADE NOT MADE ADVISED
(initials) (initials) (initials and time)
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Coquitlam

Learning for a Lifetime

Maintenance Operations Department

Working Alone or in isolation

Afternoon Shift Check-in Log
Daily Attendance Sheets confirm start and end of shift

F 426-2

Supervisor:

Alt. Supervisor:

Date Range
(YYYY-MM-DD)
From:

Date Range
(YYYY-MM-DD)
To:

Monday Tuesday Wednesday Thursday

Friday

Name

Location v' | Location v' | Location v' | Location

Location
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Learning for a Lifetime

School After Hours Log
Working alone or in isolation
In case of Emergency, call 911

F 426-3

Name

Location

Time in

Sign-in

Time out

Sign-out
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